
  

  

�� �����	
  ���� و�� ��اد ���	� ا�
����	ت و إدارة(
�ا�ر ا��  ��
  )ا��!

  

  

  


.ة 3(                   )0206602(()ن وا&���	ع ا��$#ت ��  :  )&	/	ت �

�!�ت �ن وا�����ع ا
���ت ،  أ��	���رس ا
	��ق ��ا
	$#�ت  أ��	�ا"�����ع ،  أ
ا
���3  ، ا
	�ا�2  ا1ر0!#!�/#( ا
	.اد ، ,�ا+� ا
*#( وأ�'&�ا
)'&� ، %	$!�ت 

  ..ا��6/�و,�5دئ  ا1ر0!#!�

  


.ة 3(                )0206634(ا�
��2ى وا�2�1 ا��!
�  إدارة��  :  )&	/	ت �

8!$% ��9�*	
. �<�ض ا
	��ق ا
	�5دئ ا
)���� وا
�.ا�? ا
<	$!� 6دارة ا
	*�.ى ا
�;	: وا

	�<$D!�E �F  ا
	$#�ت ا
	�<�دة وا
	<��!� و,�&$�5ت ا"/�#�ظو���B'A ا
	'�Aت  ا . �9.�

�!	;�
  ا
	��ق �&�F!5ت %	$!� %$J ا����ام ��H إدارة ا
	*�.ى ا
�;	: وا
	��.د%�ت ا
  

�
�  أ�5�

.ة 3(                 )0206612(7�1 ا��$#ت ا��!��  :  )&	/	ت �

و/#( ا
���ت  إدارةو أر0#���رس ا
	��ق ا
�&�F!5ت ا
��E �3*#( ا
���ت و,�5دئ 
ا
�;	!� ، ا
	<��!� ا
��E �3*#( ,��در ا
	<$.,�ت K!� ا
��A50 :9 ���!$Fت ا
	<$.,�ت و 

  .ا
���ت وا
.LM�N ا
�;	!� إدارة أ��	�

  


.ة 3(                             )0206622(�>	ھ ا�:92  ��  :   )&	/	ت �

�9�>	
وا
<$H ،و�'�	U    ھ�ف ھRه ا
	�دة إ
J ا
�<��E B	P#.م ا
O*5 ا
<$	: و ا
	<$.,�ت، وا
J$%   و ،:	$>

!? �*�!X ا
�Fاءة ، وE&�;�ت �	2 ا
	<$.,�ت ، و,)�ھV ا
O*5 ا��أداو�8،  أ

 �9�Y6�E ، ت�,.$>	
ا��<�اض، و,)�;'�   إ
Jوأ�.ا%�P، و�&�P��F!5 9: ا
	�5�Aت، و,�ا+� ا
  .Z>E ا
�را��ت ا
	����� H$% :9 ا
	�5�Aت وا
	<$.,�ت 

  
  



  


.ة 3(                     )0206603( ا��$#ت إدارة�:	دئ و?<:�=	ت ��  :  )&	/	ت �


	.Y.ع      Z��>
". /#( ا
���ت"ا
	��ق ��)�ول ,�5دئ و,	�ر�� إدارة ا
���ت وا
	#P.م ا
، و��رس ,#�ھ!H إدارة ا
���ت "إدار��P"ا
���ت و�5? ا
*��� إ
J  وھ. �)�� 9: ,�ھ!�


V,���5 إدارة ا
���ت �!�!M�
  .و�)�;^ ا1�[ وا
<)��3 ا

  
  


.ة 3(                  )0206615( ا�ر ����ا���� ا�::����Bا�� ��
A	در ��  :  )&	/	ت �

,2 ا
��+!� %$J ا
	<��!�  ا1ر0!#!���)�ول ا
	��ق ,�5دئ ا
.B3 ا
�K.!$55ا9: 
$	��در    

.3.ل �E �F$>�	
��)�ول . ا
	��در وا
	<��9 ا
�;	!� وا�����%�P إ
Jا
<$	!� وا
	'�Aت ا


$.U`, B3  أ�_�ا
	��ق  �!	
�>
و��,!�ات ا
.ISAAR    B3و   ISADا
	<��!� ا
    EAD ا1ر0!#:

  

� وإدارة إ�E	ء�

.ة 3(                      )0206613(و7�1 ا�
A	در ا��!��  :  )&	/	ت �

         F�	$�ا G�� H���ا G� IJ<K
� وا�
J	رات �#ز�� ا��� ?���
���N ا�
�	ق ��.ار&�G ا�
�  وإدارة إ�E	ء<:�=� �� �ا�>�5ي وا�$	�F ا��
وN.رس ا�<�:� �� ھQا ا�
�	ق .و7�1 ا�
�اد ا��!

	SNأ 	��
� �N�5	 و/���T
  .�N�5	ت و&�	&	ت ا�2�1 ا�

  
  

�  وا�د��ا��$#ت Nد	

.ة 3(                                  )0206614(ا���  :  )&	/	ت �

��رس ا
	��ق ا
���ت وا1د
� ا
	�د�� و+!#!� ا"��#�دة ,)�P 9: د%H ا
)����ت وا"��9ا�Yت 
�P�*3 X, LF*�

g +!#!� اR+ق . و��	

$���ت  ا�1.اع إ
Jو��&�ق ا �#$��	
ا
	�د��  وا1د
�ا


#�ت ، E	� 9: ذ
g ا
)�.ص j	
�!F!� ، ا
�.ر، ا.	
و��)�ول ا
	��ق . ���اN1وا
F&2  ا1ر;�ما
  ,*�و"ت ر;	)� ا
)�.ص و,� ��اL9 ذ
�E.>3 X, gت و,��ط�

  
  
  
  
  




.ة 3(                      )0206631( وا�ر ���X&�	ت 7�1 ا��W	UV  إدارة��  :  )&	/	ت �

���ت /#( ا
���ت و,�ا+�  ا6دار����رس ا
	��ق �&�F!5ت ا
	�5دئ  j, :9B!0ا1ر  ،
 BMا6دارة����ت و,�5دئ �، ا6دارةوظ� U+�!P

!� وا
5'���، ا
��.�L ا6دار��،ا�	
، ا
	.ارد ا

  .ا
	P)� وأ �;!�ت

  

 �

.ة&	/	ت � 3(                                 )020616(ا�>�E وا�2�1 ا��!��(  :  

    ، :	;�

$	'�ر�B��>�2 ا
*#( ا :	;�

�*L!F ا
*#( ا �P��%ا�, :l5(� :�
،  ,� ا
�.ا�? ا

$*#(  ا6دار�� ا"���ا�!�!�ت �	M�	
��mM ا
	<!�ر�� ا.

$*#( ا
�;	:  ،ا
�!D وا �!(#
وا

 )#*$
 �	M�	

!? ا
�: ���P>5 ,'�ر�2 ا
*#( ا
�;	:، و2Y ا6���ا�!�!� ا��ا
�;	:، ,� ا1
HM�	
ا
	!��د��� ا
�ز,� 
�	`!U  إ�'�ءو  ,<!�ر�� أ�A0ل ا
	$#�ت . ا
�;	:، ا �!�ر و�!m ا
����X ا


)'� ا"
��Aو�: � �'�	U ا
	�دة %$J ا
�<��E B	P#.م ا
)'� ا"
��Aو�: ،ا +	 .ا
	<$.,�ت
U5F��,و ���!$F�

$)'� ا"
��Aو�: ، ا�.اع ا
�%H ا
$l.ي 
<	$!�ت ا
	��در ا ��.l$
،ا
�*���ت ا

,�&$�5ت 3)�%� ا
)'� ، �&.ر ا
)'� ا"
��Aو�:، ,	!�ات ا
)'� ا"
��Aو�: ا
)'� ا"
��Aو�: ،
  .8 ,�ا/$و  ا
)'� ا"
��Aو�: إ�A0ل، ا"
��Aو�:

  

�
.ة 3(                              )0206607(ور!
>�J	 ا��W	UV  أر ���  :  )&	/	ت �

2	��	
�!�ت ا
���ت وإدارة ا
	<�B$��, :9 �9 ا
�p!5ت ا
�)�!	!� و9: ا��. ��)�ول ا
	�دة أ
��H /#( ا
���ت، وإدارة ا
���ت ا
)���� ا
�)�!	!� و+!#!� ار��5ط ذ
��E gر�q و�&.�� 


.�!�ت ����ة، و,�Aن ا
���ت وإدارة ا
	<��9 9: ا
	XP ا�%6,!�.(A� ر.Pو�!�، وظ��A
. ا6

$	*#.ظ�ت وا
���ت و,��در ا
	<$.,�ت  �!$	>
ا
	�5دئ ا
)���� وا
	)�P!�ت وا6دارة ا

  .ا1 �ى 
  


.ة 3(                                    )0206643( وراء ا�:�	�	ت �	��  :  )&	/	ت �

وراء ا
5!���ت ، ,�F�  2م ھRا ا
	��ق ا
	#�ھ!H وا
	�5دئ وا
	�&$�5ت ا
.ظ!#!� و,	�ر��ت ,�
���!5
ا
�&L!5 ا
<	$:  إ
�9�Y6�E J. أ1رB!0 ت ا
.3#!� 9: ا
	�5�Aت وا
��+!� %$�F!5&� Jت ا

 H!	��  :&l� دة�	
وراء ا
5!���ت ، وأ�A0ل ��5دل ا
5!���ت،  ,� ت%)��, �3	r9�%.ن ا
وراء، و;�E$!� ا
�'U!l  وھ. ��رس ,	�ر��ت و;_���  �,�ت ا
5!���ت ,�. وا
	#�دات ;!	�

ا
5!):، و,�ا;�5 ا
�.دة و�!!F	X% �_9 ،�P ا"���ھ�ت وا
		�ر��ت 9: ,��ل �&.�� ا
5!���ت 
�;�>
  .ذات ا

  



  
  


.ة 3(                               )0206617( ا��$#ت وا�2�1��  :  )&	/	ت �

���ت /#( ا
���ت  j, ق دور��	

g ��رس 9: ا
	��	2 و��ر���P و+R وا1ر��B!0)�ول ا
PE �;�>
  ..Rا ا
	.Y.ع وا
�<��#�ت ا
	.Y.%!� ا
��RPE �3ا ا
	��لا
	#�ھ!H ذات ا

 1�7�
.ة 3(                       )0206618(ا�ر �� و(.�	ت  وإ?	7��  :  )&	/	ت �

 ا1ر0!#!� ا
�<�ف %$J ا
	<��!� ا
	P)!� ا
�و
!� ا
��E �3*#( ا
	.اد إ
�P�Jف ا
	��ق      
 وإ��/��P�#/�P  إ,��A!�و �,��g$� �3�  �P ا
	.اد ا
)�درة ,)�P وا
	.از�� X!E  إ
!�Pوا
.3.ل 
X��!#��	$
ا
����Pات ا
#.ر�� وا
	*�	$� %$J ا
	*#.ظ�ت وا
)�� 9: ا
�U5  إ
Jو��&�ق ا
	��ق . 

  ا
<	$!� ا
�: �	�PE XA إزا
� ھRه ا
	��ط�

����	ت وا��$#ت

.ة 3(                      )0206604( ا�G ا���  :  )&	/	ت �


!? إ��اءات��رس ا
	��ق     ��,X ا
	��ط� وا
����Pات  وا1رB!0/#( ا
���ت  وأ
�>;.�	
وا
*#( ، �*$!U ا
	��ط� ا
	�.;<� ،  اX,1 إ��اءات، وأ,)�Pا
	<$.,�ت  أ��	�،  ا

g  إدارةو,�&$�5ت /	��� ا
	��در ا
�F$!��� وا
�;	!� ، ا���ا�!�!�ت  إ��اءاتR+و �!#'�
ا

 �!	;�
  .ا
	.�FN,��.د%�ت ا
	<$.,�ت ا

  

. 	�����<K?ت إدارة	����

.ة 3(                   )0206641( ا���  :  )&	/	ت �

       B��>�

.�!� ا
	<$.,�ت ، و ا
�#���P(!E L و : ��Pف ھRه ا
	�دة إ
J ا.(A� م.P#	E
X!E   �!	$#
�.ب، وا
	<$.,��!� ، و�'�	P#, J$% U.م ا
	��lات ا�*

.�!�، وا.(A�
، و أ�.ا%�P،   ا

(E و، �P��F!5&و� �Pات ;�اء��!Pو�� ،�P�M�� تو�,.$>	
,#�P,.P، وأ�.ا%�P، ا1;�اص    :.ك ا
�0�5	
، و ا1;	�ر ا
�)�%!�،   ا
	��3.3، و ا
$!�ر�� +	��در ,<$.,�ت ،و ا
O*5 9: ا"���ل ا

ودورھ� 9: ,�ا+� ا
	<$.,�ت ، وا"����v، و;.ا%� ا
5!���ت،و ا��1	�، وا
R+�ء ا"3&)�%: ، 
�.ب�*
   .,#P.,8، و�&8��F!5  : وا

 

�ا�
�K:	ت �

.ة 3(                             )0206632( ا��!��  :  )&	/	ت �

    �!	;�

#HP ا
	�5�Aت ا �,�A�,دة ,��ره إط�را �0,� و�	

.�!� إ
l� -  J&: ا.(A�
,X �.ا��P5 ا
B/��	
�!F.م . �.ا��P5 ا"��	�%!� وا";���د��؛ و,X أ3.
�P دا U ا
	�5�Aت، وا
	*#.ظ�ت، وا



$*�E ب�&
��+� %$E J)�ء أو �<��� ,��.د%�ت  إ���ا�!�!�!U و�H!!F ا
	�5�A ا
�;	!� وأ�_� و2Y ا

	�Pرات . ا
.3.ل ا
	#�.ح�E �5$&

��	!H و�)#!R ,�5درات ا
	�5�A ا
�;	!�  ا1ز,�و��F.م �E�و�� ا.  

  
  

  �J��� ة 3(                                 )0206622(!�اءات.
��  :  )&	/	ت �

,X  �ل ا �!�ر  وإدار��Pا
�<��rE B/�ث ,� ����� H$% :9 ا
	<$.,�ت  إ
�P�Jف ھRه ا
	�دة    
 J$% HP%�5 واط�$&$
,.Y.%�ت ,��F,� ذات %�;� E	��ر ا
�را�� ,X ا�U ر29 ا
	��.ى ا
#�Aي 

 ���� Uّ+ �5+ا., X, �5
�&
  .,� ����� ,Y., X.%�ت ، و�	X!A ا

  


.ة 3(                           )4202066( ?��2] و?
\�] ا�:�	�	ت��  :  )&	/	ت �

   U!`	�
أو"، �.ف . ��Fم ا
	�دة �Nث �p9ت رX, �!�!M ا
	.ا!9 2!Y	� ��U!$*�E L$> ا
5!���ت وا
�!� ا
�: �	XA ا
*�.ل %$J ا
5!���ت ,X ,��درھ� ا
	��$#�، ,`U ا
	$#�ت ���l&: ا
&�ق ا1

5&�
و�.ف �l&: أ�_� . !�Fت %$J ا
.�?، و,��.د%�ت ا
5!���تا
)�!� ا
��م، وا��Pت �E,�� ا
U!$*�$

�*$!F� . U)!�ت �)�!B ا
5!���ت و+!#!� �)�!H ا
5!���ت  �!����.ف ��)�ول  ا
�F)!�ت ا1 g
R+

�!	A

!? ا
*��`� 9: .. ا
5!���ت ا���.ف ��<$H ا
&�ب ا
)����ت ا
�M!�!� وا1 ،g
و�9�Y6�E إ
J ذ
�(
  . �*$!U ا

 

 �

.ة 3(                            )0206633(7�1 ا���اث ا��!��  :  )&	/	ت �

�!	;�
و��Fم إط�را ����� 
#HP ا
*#�ظ %$J ا
`�9�F ا
�;	!�، E	� B'A��� . ��ر�q و��UM ا6%�م ا
�(	;�	
و��Fم ا
	�دة 
$&$�5 أ/�ث ا"���ھ�ت و ا
5*.ث /.ل ,'�+U . 9: ذ
g ا
	.اد ا
�;	!�  وا


��ت وا
	#�ھ!H ذات  أ�_�و��+� .  
	*�J$% ��9 ا
��اث و ا
`�9�F ا
�;	!�ا�>	
%$J ا
	)�;'�ت وا
 ،)#*
�E �$�

$��اث ا
�;	:وا�6'�ءا ���!�
 .، وا

 
 
 
 
 
 
 
 



 
 
 
 

�� �����	
����	ت و إدارة( و�� ��اد ���	� ا�
�ا�ر ا��  ��
�  )ا��!^��	�
�N(��$�_ا.  

  

Storage and Retrieval of Records  (0206602) 

The course aims to teach the students  storage and retrieval systems, retrieval basics, active file 

systems, operations and activities of conservation centers, preservation of archival material, 

archival references and availability principles  

 

Assets Management and Digital Reservation  (0206634) 

The course presents theoretical principles and practical aspects of managing and maintaining 

digital content. It explores problems related to multiple file formats, standards and retention 

requirements. The course provides practical applications for the use of digital content 

management systems and digital repositories. 

 

Digital Record Reservation Systems  (0206612) 

The course covers applications for record keeping and archiving, managing and archiving of 

digital records, standards for the preservation of non-traditional sources of information in 

information networks and digital record and document management systems. 

   

Research Methods  (0206622) 

This course aims at introducing the concept of scientific research and information, knowledge 

and science, and includes methods of reading improvement, information collection, scientific 

research methods, tools, types and applications in libraries and information centers, in addition 

to reviewing and discussing some specialized studies in library science And information. 

 

Principles and Applications of Record Management  (0206603)  



The course deals with the principles and practice of record management and the broad concept 

of "record keeping". It explore  what records are and why they need to be "managed", examines 

the concepts of record management and discusses the fundamentals and key elements of a 

records management program. 

  

 

Bibliographic description of Archival Resources (0206615)  

     The course deals with the principles of bibliographic description of archival resources, with 

emphasis on scientific standards and problems related to access to and retrieval of sources and 

digital knowledge. The course also deals with international standards of description such as 

ISAD, ISAAR and EAD.  

 

Creating, Managing, and Reservation of Digital Resources  (0206613)    

The course introduce students to the knowledge and skills which enables them to connect 

theoretical and practical aspects for the creation, management and preservation of digital 

materials. 

 

Records and Physical Evidence  (0206614) 

The course examines the records and physical evidence and how to use them in supporting 

theories and assumptions as well as how to verify their validity. The course deals with the 

different types of records and physical evidence, including texts, pictures, musical compositions, 

figures and artifacts. The course deals with attempts to digitize texts and the accompanying 

difficulties and risks 

 

Management of Documents and Archiving Institutions   (0206631) 

  The course examines the applications of administrative principles in record reservation 

institutions and archive centers, management functions, management theories and principles, 

administrative structures, financial and human resources, marketing and professional ethics. 

 

Digital Publishing and Preservation  (0206616) 



The course aims to definition digital conservation, what aspects should be taken into account for 

the digital preservation of projects, administrative and technical strategies for digital 

preservation, appropriate digital forms and media to maintain digital pereservation, digital 

preservation projects methods, development of appropriate digital preservation strategy, 

standard file formats. The article also includes the definition of the concept of electronic 

publishing, electronic publishing, the future of traditional sources,  the development of 

electronic publishing, the advantages of electronic publishing, the requirements and industry of 

electronic publishing. 

 

  

 

Document Archiving and Digitization  (0206607)  

The course covers the basics of records and knowledge management in various organizational 

environments and in society. Organizational theory and how this relates to the history and 

development of record-keeping systems, the management of electronic records, the emergence 

of new technologies, the location of records and knowledge management in the media 

professions, Theoretical principles, methodologies and practical management of archives, 

records and other sources of information. 

 

Metadata   (0206643) 

This course introduce concepts, principles, functional requirements and metadata practices, 

with a focus on metadata applications in libraries and archiving. In addition to practical 

application, the material covers the design of elements of metadata sets, data exchange forms, 

and vocabulary values. It studies the practices and issues of data services, interoperability, 

quality control and evaluation, as well as trends and practices in the development of relevant 

data.  

Records and Preservation  (0206617) 

  The course deals with the role of archives and archiving institutions in society and its history, 

as well as the concepts related to this topic and the objective definitions related to this field 

 

Preservation, Access and Archive Service  (0206618) 

       The course aims to identify the international professional standards for the preservation of 

archival materials and access to their services, especially rare materials, and to balance the 



possibility of saving them and making them available to beneficiaries. The course addresses 

immediate and potential threats to archives and considers practical ways in which these risks 

can be eliminated. 

 

Information and Records  Security (0206604)  

      The course examines information systems and security, security and preservation 

procedures, anticipated risk analysis, procedures and requirements for the protection of 

traditional and digital sources, encryption management strategies as well as reliable digital 

information repositories. 

 

 

 

Information Management Technology  (0206641) 

         The purpose of this course is to define: the concept of information technology and its 

differentiation between technology, computer and informatics. It includes the concept of 

microforms, their types, characteristics, reading equipment and applications, and information 

banks: their concept, types, disks and lasers as sources Information, research in direct 

communication, satellites, their role in information centers, the Internet, databases, systems, 

artificial intelligence, computer: its concept, and its applications. 

 

Digital Libraries  (0206632) 

     The course covers a comprehensive and integrated framework for understanding digital 

libraries - from their technological aspects to their social and economic aspects, their origins 

within libraries, archives and museums. Students will analyze and evaluate the digital library and 

develop a strategy that focuses on building or strengthening open access repositories. It will 

provide students with crisis skills to design and implement digital library initiatives. 

 

Directed Readings  (0206622) 

     The aim of this course is to introduce the latest trends in information science and 

management through the selection of advanced topics related to the course of the study in 

order to raise the intellectual level of students and to update them on new topics, and enable 

the student to keep abreast of all new. 



 

Data Analysis and Representation  (0206642)  

     The course provides three main categories of topics for data analysis and representation. 

First, it will cover the basic ways in which data can be obtained from various sources, such as 

raw text files, Web APIs, and data repositories. It will also cover data cleaning techniques and 

how to organize data for analysis. In addition, students will learn key theories and modern 

techniques in text analysis. 

 

Conservation of Digital Heritage  (0206633) 

The course explore the history of digital media. It provides a theoretical framework for 

understanding the preservation of digital culture, including digital and digitized materials. The 

course provides students with the latest trends and research on the problems of preservation of 

heritage and digital culture. It also focuses on discussions, treatments and concepts related to 

the conservation, construction and maintenance of digital heritage. 

 


